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A PRAYER FOR COMMUNION MINISTERS

Jesus, bless these hands you have chosen as your tools.

Jesus, always keep us aware and in awe of our sacred mission.

Jesus, make us worthy of this great ministry we have humbly accepted.

Jesus, send us out into the world to distribute your love.  

BEFORE MASS

Arrive a minimum of 15 minutes before Mass. 

· Let the coordinator know you have arrived.

· Spend a few minutes in quiet reflection as you are about to assist in the celebration of a sacrament.

· This is an awesome privilege not to be taken lightly.

Dress appropriately.

· As we are a diverse congregation, it is difficult to identify what constitutes appropriateness.  For example, some countries are culturally more casual in their dress than others.  However, the following guidelines should be acceptable to everyone.

· Provocative clothing should not be worn. 

· Avoid wearing shorts, crop tops, worn out jeans or flip flops when serving.

· Also unacceptable is clothing that can be distracting, such as ties or shirts with loud patterns, cartoon characters or sayings.

If you are substituting for another minister, update the list in the book at the back of the church if possible. 

· Advise the coordinator who you are replacing. 

· Make sure you know who the other ministers of communion are for the Mass.  This is listed in the book at the back of the church.

· If you see that a minister is missing, volunteer yourself to the coordinator as a substitute.

Five minutes before Mass go to the back of the Church.

· Join the other ministers and the priest for a prayer.  

· Return to your seat immediately.

DURING MASS

Approaching the altar

· Do not approach the altar as a group.  Come and go individually.

· During the sign of peace, make your way to the altar.  Everyone should be in place before the choir begins 'Lamb of God'.

· Handbags can be left on the side seats in the sanctuary where the altar servers sit.

· The first minister who reaches the altar is to go to the tabernacle, open the door, genuflect, remove the ciborium, close the door and bring the ciborium to the altar and place it on the square cloth in the center.

Where to stand

· At the moment, we have 3 ministers of communion on Saturdays and 7 on Sundays.

· On Saturday, the 3 ministers stand behind the lectern.

· On Sunday, 4  ministers stand behind the lectern and the additional 3 ministers stand on the opposite side of the altar under the statue of the Blessed Virgin Mary.

· If there is more than one priest, adjust the number of ministers on the left.  For example, if there is one visiting priest, then there should be only 3 ministers on the left behind the lectern.  One minister needs to step aside and not serve.

Communion  for the Altar Servers and Ministers

· After the priest finishes his Communion, he will give the ministers and altar servers the Body of Christ.  Consume it immediately.

· He will then hand a chalice and a purificator to the ministers of communion who will be serving the Blood of Christ.  

· Take the cup, drink from it and administer the cup to the other ministers and the altar servers.  

· After the Blood of Christ has been offered to the others by the ministers of communion, the priest will give the patens with the hosts to the other ministers.

· Wait until everyone has their vessel and the priest begins to go to the front, then the  ministers should proceed to their stations.  

Location of communion stations on Saturdays

· On Saturdays, the 2 ministers with the chalices will stand in front of the side altars.  Make sure you are standing so that people who do not wish to take the chalice can easily pass by.

· The third minister will have the host and stand next to the priest at the center aisle.

Location of the communion stations on Sundays

· On Sundays, there are 4 ministers standing on the left behind the lectern and the first cup and host go to the left alcove, the next cup minister goes to the left side altar but close to the wall and the minister with the host goes to main aisle.

· Also on Sundays there are 3 ministers standing on the right under the statue.  The first cup and host ministers go to the right alcove and the 3rd minister, with the cup, serves in front of the right side altar near the aisle. 

· If you are serving in the alcoves, stand a good distance apart so that there is no traffic jam of people.  Keep a watch out for this and back up a bit if necessary.  Also in front of the side altars, please move back if there is a line.

How to know which location to serve

· This depends on where you are standing at the altar.  Please see the attached diagram.  

· On Saturdays, ministers 1,2,3 stand in front of the side altars and at the main aisle. This is the same as in the past.

· On Sundays, ministers 1,2,3,4 serve the left side of the church: the alcove, in front of the left altar and the main aisle. 

· On Sundays, ministers 5,6 and 7 serve the right side of the church: 5 and 6 serve in the alcove and 7 serves in front of the right altar. 

Administering the Body of Christ

· Hold up the Body of Christ in the line of vision between you and the person receiving the Body of Christ so that the person focuses on the Body and not on you.

· After, not while, raising the Body to the proper height, say with reverence, 'The Body of Christ'. Do not rush this!  Do not add any other words, as this is not allowed. 

· Wait a moment to give the communicant time to respond with 'amen'. 

· Most people hold out their hands for you to gently lay the Body of Christ into them and some want the Body placed in their mouths.  

· If a child approaches and you are in doubt if he should receive Communion, ask the parents.  

· If it is a small child, make the sign of the cross on his forehead and offer a short blessing, for example:  God bless you.

· From time to time, someone may approach who does not wish Communion.  Make the sign of the cross on this person's head and offer a heartfelt blessing similar to the one above, for example: May the good Lord bless and keep you safe today and all the days of your life.  

· If you run out of hosts and the ciborium is on the altar, get more from there.

· If the ciborium is not on the altar, go to the priest and he will give you some or tell you what to do.

What to do if a host falls to the floor

· If a host is dropped and the communicant picks it up and consumes it, nothing else needs to be done. 

· If the communicant does not pick up the host, then you do so, consume it immediately and administer a new host to the communicant.  

Administering the Blood of Christ to the congregation

· Stand back so that people can comfortably walk past you if they choose not to take the Blood of Christ.

· If you are serving at the alcoves, please do not stand too close to the minister with the host.  Stand apart and further back from the minister with the Body of Christ.

· Open your purificator.  Do not leave it folded.

· Hold the chalice level with your heart.  When someone approaches you to receive the Blood, raise the chalice up to eye level between the two of you and, after reaching the proper height, say with reverence 'The Blood of Christ'.   No other words are allowed. 

· Wait a moment to give the communicant time to respond with 'amen'. 

· Hand the chalice to the person receiving the Blood of Christ. 

· Take the chalice back and wipe the rim with the open purificator and turn the chalice about a ¼ turn.

· Continually change the part of the purificator being used.

· Intinction (dipping the host into the cup) is not allowed. Be very gentle and sensitive in your refusal. Normally, just putting your hand over the top of the chalice is enough to let the communicant know that we don’t do it. Do not cause embarrassment to anyone. 

· After everyone has finished communion bring the cup to the credence table and then drink the remaining Blood of Christ (or as much of it as you can).

· If you were unable to finish all the Blood of Christ yourself, ask one of the other ministers to drink it.

· If you run out of the Blood of Christ before the end of Communion, then you should tell anyone waiting that you have no more and return the vessel to the credence table.

· Immediately return to your seat when finished unless you are purifying the vessels.  Do not wait for the other ministers.

What to do if the Blood of Christ is spilled

· Do not panic.

· If the communicant seems upset, reassure the person that all is well and you will deal with it.

· If it is a small spill, use a corner of your purificator to blot the Blood.

· Step away from the spot so that it will not be walked on.  

· After Mass, clean the spot with water and blot it up with a purificator.  Do not use tissues or paper toweling to clean up the spill.  Use your purificator only.

· If the spill is large, cover the spot with your purificator, step away from it to ensure that nobody will walk on it and clean it up after mass with water and the purificator.  

· There is always an extra purificator on the altar.

Purifying the vessels

· Purifying should be done by the first 2 ministers who finish serving.  

· Bring your vessels to the credence table and if there are 2 ministers already cleaning the vessels, return to your seat.  If not, begin cleaning the vessels.

· This is the procedure which is to be followed in the purification and a copy should be on the credence table also:

· Any Blood of Christ should be consumed first.

· Patens should be wiped out with the purificator and any bits gently scraped into one of the chalices.

· Add water to the chalices, swirl it around being sure to catch any bits, say the following prayer which will be printed and available on the side table:

Lord, may I receive these gifts in purity of heart.

May they bring me healing and strength, now and forever.

· Afterwards, drink the water and dry the chalice thoroughly.  Fold the purificators and leave them on the chalices.  

Returning the Ciborium to the Tabernacle

· The last minister to return with a cup or paten should wait with Father until he has placed all the hosts in the ciborium.

· Genuflect with Father at the altar and bring the ciborium to the tabernacle. 

· Open the door, place the ciborium inside, genuflect and close the door.

· It does not have to be the same person who brought the ciborium to the altar.

· Return to your seat in the congregation.

GENERAL INFORMATION AND REMINDERS
· Pick up your schedule from the back of the church every month.

· The schedule is also available online at:   www.stleonhards.org 

· A contact list is at the back of this handbook.  The list is also available at the St. Leonhard website and is updated regularly; therefore, over the course of time, it will be more up-to-date.

· Notify the Ministry Coordinator if you cannot serve and whether you were able to secure a substitute, and if so, who it is.

· The monthly schedule is prepared well in advance by the ministry coordinator.  Therefore, if you know that you have a vacation or business trip planned or that you will be unavailable for other reasons, please notify the coordinator as soon as possible.  That way, you will not be scheduled for that period of time.  Please do not wait until the schedule is written if you know sooner.  

· The Ministry Coordinator is Nancy Clements and the contact information is as follows:

         telephone:   06102 / 81 27 38        email:  nancy.clements@t-online.de
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